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The purpose of this document is to assist affiliates, when organizing a Scent Work Trial, to better understand the Rules for the Conduct of Scent Work Trials. It will also assist the affiliate how to host a trial from start to finish to ensure all Member Body requirements are met.

This guide will set out the responsibilities of the affiliate, the judge and the various officials required to run the trial. It will assist the affiliate to choose an appropriate trial venue, how to set up the search areas and how to prepare and conduct the scent work trial.

The appendices provide a timeline guide to assist in the trial planning, checklist of trial supplies, and a list of known scent work suppliers
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“Affiliate”: A member body of a Canine Control conducting a Scent Work Trial

“Blank area”: A search area in which there are no hides. The dog must search and the handler must call “Finish” to proceed to the next search area.

“Contamination”: When a handler or dog violates the integrity of the search area or hide such that significant time, replacement objects, and/or a relocation of the hide are required to bring the search area back to a usable condition.

“Demonstration Dog”: An accomplished dog which has earned a Scent Work title in the relevant Division and for the relevant Element and difficulty level. A demonstration dog may not be entered in the relevant class at that trial. 

“Hide”: An instance of the target odour within a search area. Depending on the class level and Element, the search area may have multiple hides. A hide will consist of odour on a scent aid placed in a scent vessel which may be concealed in a container. 

“Odour” or “target odour”: The specific scent or scents for which the dog is searching in a particular class.

“Scent aid”: A cotton ball or cotton bud that is permeated with target odour. The scent aid is placed inside a scent vessel (which may be placed in a container) and then hidden in the search area.

“Scent vessel”: A receptacle for holding odour; it may be any small object that prevents the scent aid from coming into direct contact with any object or surface in the search area, and that allows scent to escape. 

“Search area”: The area on the trial grounds where the actual searching and judging activities take place. 

“Start line”: A clearly marked boundary beyond which the search area lies. The dog must cross the start line in order to begin the search. 

For a full list of definitions, refer to Section 2 Definitions in the Rules for the Conduct of Scent Work Trials
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ANKC Rules for the Conduct of Scent Work Trials: http://ankc.org.au/media/9409/21-canine-scent-work-rules-01-07-20.pdf

ANKC National Scent Work Committee: Hide Steward Guidelines

Member Body Rules and Regulations (including Hot Weather Policy, Aggressive Dog Incidents) 

Member Body Performance Fixture Levy Form

ANKC Judges Contracts (clearly setting out Classes, Elements and Odours to be used) 

ANKC Scent Work Rules Trialling Stewards Course Handbook

Official Scent Work Entry Form (see Appendix B in the Rules for the Conduct of Scent Work Trials)

Guidelines for Scent Work Trial Schedule (see Appendix C in the Rules for the Conduct of Scent Work Trials)

Official Scent Work Score Sheets (see Appendix A in the Rules for the Conduct of Scent Work Trials)

Qualifying Certificates and Pass Cards
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The Affiliate is responsible for all compliance with rules and regulations except for those under the sole jurisdiction of the judge. The Affiliate has the authority to decide all matters not under the jurisdiction of the judge(s).

The Affiliate is responsible for locating and assessing suitable venues for the trial and for providing the judge(s) (no less than 30 days prior to the trial) clear descriptions of each of the search areas to be judged, accompanied by measurements and photographs of the proposed search areas, including a spectator area. 

When assessing a site for suitability, the Affiliate must first read the layout requirements for each search area taking note of size (can it be extended/adjusted for higher classes?) structure and furnishings (can they accommodate hides adequately?), obstacles and other environmental issues which may affect the search. 

The Affiliate is responsible for covering judges’ expenses (as specified in contract, eg travel, accommodation, meals, provision of odours etc). The judges’ contract must also clearly set out the classes and elements to be judged and the odours to be used in each class. 

The Affiliate may also delegate the responsibility of odour preparation to the judge, and may require the judge to supply scent aids and scent vessels for the trial (to be set out in the judges’ contract). The judges have multiple appointments each year and will have ready supplies whereas the costs of purchasing essential oils and scent vessels for one or two trials a year is not cost effective. 

It is strongly recommended that the Affiliate leave the handling, preparation and storage of odours to those who have specific training in that area (the judge). An untrained person, incorrectly preparing odour which is too strong or too weak, may inadvertently disadvantage dogs in a trial. 

The Affiliate is responsible for the publication of the Trial Schedule with all the relevant information, including, the date(s) of the trial; the location address (with GPS details) and name of the venue; online or paper entries, entry fees and closing date for entries; phone contact for Trial Secretary; names of judge(s) and the class/elements they are judging; time judging commences; availability of catering; and a list of awards. Most importantly, there must be clear information about which odour(s), which classes and which elements are to be offered. 

The Affiliate is responsible for organising and rostering trial officials and volunteers and for the hospitality for judges, officials and volunteers (tea, coffee, lunch). For stewarding appointments, preference should be given to trainee judges and those who have completed the Scent Work Stewards Course. All stewards must be ANKC members. 

The Affiliate must have either a member body representative or as committee representative to deal with competitor complaints and dog incidents. All incidents/complaints must be resolved prior to the close of the trial.  

The Affiliate is responsible for providing all materials for marking boundaries, signage, gazebos, and for containers, vehicles, distractor items and other equipment for the searches.

The Affiliate is responsible for briefing officials and volunteers and for assembling competitors in order to conduct the briefings, introducing judges and officials, commencing the trial on time and organising lunch and tea breaks.

The Judge will maintain complete control over matters in the search area; design each of the searches; set time limits for searches; evaluate individual team performances; and assign qualify or non-qualify results for each search
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The trial schedule must clearly set out the names of judges contracted and the classes, elements and odours for each of the elements. The entry form must also allow a competitor to understand which classes, elements and odours to choose when entering the trial. 

Judges are restricted to a maximum of 80 searches per trial day. Should entries exceed the limit, the Affiliate may appoint a reserve judge or conduct a ballot. Should a ballot be necessary, the balloting procedures of the member body should be followed

All handlers must be current ANKC members, all dogs registered with ANKC and over the age of 6 months. 

Trials must be available to all current ANKC members for entry (not just club members). Trials must be available to all ANKC registered breeds and associates unless the trial is advertised clearly for Restricted to Breed or Restricted to Group

A dog may be entered in only one class within an element.

Bitches in oestrum or showing any coloured discharge are not permitted to trial or to remain within the trial precincts. 

All entries must be in the required format (electronic or paper entries??)

The Trial Secretary will allocate competitors a trial number for each entry submitted. Competitors are required to wear numbers during the trial

Numbers and names of the competitor and dog, along with other relevant information, will be listed in the trial catalogue.
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The role of the stewards is to ensure that the trial runs smoothly in all aspects. They must understand their specific role and carry out instructions. The stewards must be familiar with the Scent Work Rules and other member body regulations and preferably will have completed the Scent Work Stewards Course. 

Stewards must arrive early and advise the Trial Secretary of their availability to assist with setting up. The Judge will give clear instructions as to how they want things done. In carrying out their specific roles, Stewards must be courteous and considerate towards other officials, spectators, competitors and their dogs. 
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The Hide Steward has sole responsibility for odour placement, under the judge’s direction, and must not be present in the search area while the dog is conducting the search. The Hide Steward must wear gloves when handling the odours and must not touch any other surfaces in the search area. The Hide Steward is also responsible for setting the odour in the warm-up area.
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The Official Timer, under direction from the judge, shall record the search time for each team, ensuring that the team does not exceed the maximum time allocated for the search, and may provide a 30 second warning to the competitor. The official time starts when any part of the dog’s or competitor’s body crosses the start line. The official time ceases in Novice when the competitor calls “Alert” and, in all other classes, when the competitor calls “Finish”. In the case of timer malfunction, refer to 19.5.5 of the Rules for the Conduct of Scent Work Trials.
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The Trial Steward shall be appointed by the Affiliate to facilitate the conduct of the trial. They are responsible for setting up the search area for their element prior to the trial and must brief volunteers to assist with set-up and with directing competitors during the trial. The Trial Stewards role during the trial is to bring each team to the start line and carry out any orders and requests from the judge. The Trial Steward must have an accurate copy of the running order and score cards for the judge.
[bookmark: _Toc452462451]Assembly Steward
The Assembly Steward is responsible for checking in competitors, name tags and numbers, give directions to competitors (toilet area, warm-up area etc.), ensure running order and results board are up to date, provide information to competitors about local shops and emergency vet, and answer competitor questions in general. They must also advise volunteers of their roles in assisting the Assembly Steward.
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The Scorer is responsible for periodically collecting Judge’s score sheets from the Trial Steward and transferring scores to a Combined Results Sheet to be posted at the check-in area, accessible to all competitors. The Scorer is responsible for ensuring the  results are delivered to the Trial Secretary who will complete the Qualifying Certificates. 
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Volunteers are required to assist the Assembly Steward with parking, check-in, hospitality, providing directions to warm up and search areas, and assisting the Trial Steward with set up of search areas and with dogs entering and leaving search areas. Volunteers will also be required to direct competitors from the staging area to the relevant search area and, upon completion of their run, to direct them to return to the staging area. They will also assist with taking spectators to the designated area, where permitted, and ensure they remain for the duration of the judging of that element.
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The Affiliate must make every effort to ensure that no scent training has been conducted at the trial location in the two (2) weeks prior to the trial. Except for the official odours to be used in the trial, no Birch, Anise, Clove or Cypress is allowed within a 1km range of the trial location to ensure no training is done on/near the trial grounds. The boundaries of the trial area should be clearly defined in the trial schedule. 

A staging area should be established, clearly sign-posted and out of sight of the search area. This area includes all parking, crating, warm-up, check in and posting of running order and results. The staging area will be separated from search areas by geographical features such as walls or artificial barriers.

The Affiliate will designate a warm-up area. The Hide Steward will place one labelled container per target odour being used on that day. Blank containers can also be placed in this area. The warm-up period will be for a maximum of 2 minutes. There shall be no other training in the designated warm-up area. 

Search areas must provide a firm and safe footing for dogs and handlers. The search areas are not expected to be exact in all situations but should comply as close as possible with search areas specified in the Rules for the Conduct of Scent Work Trials. Search areas must be clearly identified with boundary markers.

Where spectators are allowed (at the judge’s discretion) the Affiliate will establish dedicated spectator area(s) at least 8 metres from the search area(s), marked by tape/bunting/cones/flags.  No dogs shall be permitted in the spectator area. Spectator entry and exit from this area will be directed by officials.

The Affiliate may, in consultation with the judge, designate an area from which videotaping/photography may be undertaken on behalf of a competitor for personal use, or by the Affiliate for promotional or educational purposes (prior competitor permission required)
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Search areas will be determined by the judge having regard to the element and class levels offered. All search areas must have a clear start line, marked by cones or similar, and clearly marked boundaries. 
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For definition of “Container”, refer to 24.1 of the Rules for the Conduct of Scent Work Trials. Boxes and containers to be used in the trial must be new and unused and boxes which have had any contact with the odours must not be used in future trials. Other containers (bins, luggage, etc.) may be used in future trials as long as they are stored away from odour to avoid contamination. The search areas for Containers must comply with the measurements set out in the rules and shall be strategically placed as per the Rules.
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The interior search will take place inside a room (or rooms). If only part of a room is used, there should be clear boundaries setting out the search area. The search area should be within the measurements specified for each class level and should include some furniture and props. Affiliates may choose a theme and decorate accordingly. Refer to Section 25.0 of the Rules for the Conduct of Scent Work Trials.
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The exterior search may be within a covered area but should have no more than two walls. The boundaries of the search area should be clearly defined and the search area should comply with the measurements specified for each class level. Affiliates may choose a theme and decorate accordingly. Refer to Section 26 of the Rules for the Conduct of Scent Work Trials.
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For a definition of “Vehicle” refer to 27.1 of the Rules for the Conduct of Scent Work Trials. Vehicles should be parked in an open, outdoor area and should be thoroughly checked for fuel/oil leaks and sharp protruding parts which may harm the dog. The size of the search area depends on the number and size of vehicles to be used in the search. The vehicles should be placed according to the requirements for each class level. Refer to Section 27 of the Rules for the Conduct of Scent Work Trials.
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[bookmark: _Toc452462461]Preparation and Storage of Odours
“Scent Aids” must be cotton balls or q-tips (paper stems only). Refer to 17.1 in Rules for the Conduct of Scent Work Trials for full details of preparation and storage of odours. The Affiliate may (or should) negotiate with the judge(s) to provide the Scent Aids and the Scent Vessels for the trial. 
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The Hide Steward, under judge’s direction, shall undertake the physical placement of the hides and any adjustments. Refer to 17.3 in the Rules for the Conduct of Scent Work Trials relating to the type of gloves to be used and their disposal. The Hide Steward is the only person who may handle the scent vessel/container, and the Hide Steward must not handle any other objects in the area. The Hide Steward should not be in the search area while the dog is searching.
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Hides must remain in the same location for each competitor in the class unless that location becomes contaminated or the judge requires relocating the hide. In this case, it should be moved to a location which presents the same challenges as the original location. Refer to 17.4.2 of the Rules for the Conduct of Scent Work Trials in relation to cleaning contaminated search areas. The hide must be left in the new location for 10 minutes before the first dog in the next class begins their search.
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An accessible hide is one where the dog can pinpoint the exact location (or very closely). An inaccessible hide is one where the dog should be able to indicate the approximate location of the hide.
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· Non-food distraction is anything other than food but must not contain any artificial scent although it may contain scent of another animal.
· Food distraction is any kind of dog or human food. It must be enclosed in a container which is large enough not to be swallowed by the dog and may not be less than 30cm from the hide.
· Mimic distraction is an object such as toy or doll but should not be a stuffed animal or statue that looks like a realistic animal
· Human distraction is a person, other than the judge, who is present inside the search area; a person dressed in normal street attire which does not alter their shape and appearance as human. They may stand or sit, and may look at the dog but must not maintain eye contact with the dog, speak to the dog or intentionally touch the dog.

The Demonstration Dog must be available for the judge to evaluate the search area before judging commences. This dog must be an accomplished scent dog, not a novice dog, and not entered in that class. The purpose of the demonstration dog is to assist the judge to determine whether the odour is behaving as expected. Where a suitable demonstration dog is not available, the first dog in the running order will compete the search and the judge will determine whether the search is acceptable. Affiliates have no authority to require the judge to use the nominated demonstration dog as judges may use their own dog as a demonstration dog (if the dog meets the requirements). 
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A short competitor briefing is to be conducted by the judge prior to the start of each class  (see 19.2 in the Rules for the Conduct of Scent Work Trials) where competitors are able to ask questions about the search area. No dogs are to be present during the competitors’ briefing.  Competitors in each class shall be run in catalogue order unless a valid conflict exists. 

Where spectators are permitted, at the judge’s discretion, to observe the judging of an element, they are to be escorted to the designated area and directed to remain until completion of judging. A volunteer must remain with the spectators to ensure compliance. 

The Assembly Steward should ensure that competitors are aware of the running order and ready to be escorted from the staging area to the relevant search area as required. Volunteers will escort competitors to and from the search areas.  

Where a search area is contaminated, either by dogs eliminating or by food or saliva, every effort must be made to return the area to its original condition (see 19.16 of the Rules for the Conduct of Scent Work Trials for cleaning contaminated areas). Where the judge determines that a hide must be relocated, the original location must be cleaned  (see 17.4.2 of the Rules for the Conduct of Scent Work Trials)

The official time for the search is to be recorded on the Score Sheet (see Appendix A in Rules for the Conduct of Scent Work Trials). Score sheets are collected periodically by the Scorer who prepares a Combined Results Sheet and post results in the check-in area

Qualification Certificates are to be completed by the Trial Secretary and placed in a folder for each Class/Element ready for the signature of the Judge at the completion of judging of that Class/Element
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Following the presentation of qualifying certificates and place ribbons, the Affiliate must complete the member body documentation. Marked catalogues, results, levy fees and member body representative reports must be completed and forwarded to the member body. 

The Affiliate must ensure that any negotiated costs are settled with the judge(s) at the end of the trial. All stewards, volunteers and other officials must be acknowledged for their assistance in the running of the trial. 
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☐	Copy of current ANKC Canine Scent Work Rules 
 
☐	State member body regulations and guidelines

☐	Tables and chairs for check in area, display board for run order and results

☐	Name tags for volunteers, handlers, spectators

☐	List and map of nearest shops for handler lunches

☐	Signs to indicate separate parking area, directions to toilets

☐	Yellow ribbon/tape/cones for reactive dog parking area

☐	Garbage bins/bags and Poo bags

☐	Master plan of area showing routes to search areas

☐	Cones and tape to mark off restricted areas

☐	Running order lists and directional maps to staging areas and elements

☐	Bunting, tape, cones, flags to mark staging and search areas

☐	Gazebos for the staging area, warm up boxes

☐	Stop watches (to 100th of a second) and video equipment

☐	Tapes and Cones for start lines, perimeter markers

☐	Boxes and containers for Container Elements 

☐	Approved vehicles for the Vehicle Element

☐	Target odours, scent vessels, distractor items and props/theme for searches

☐	Clipboard and pens for judges and officials

☐	Water (spray bottles), vinegar and paper towels in each element area 

☐	First Aid Kit and qualified first aider on hand

☐	Qualifying Certificates, ribbons and awards for presentation
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4 MONTHS BEFORE TRIAL
	
· Locate and assess a suitable trial location
· Decide which elements are suitable for the location
· Complete the application for trial with member body
· Lodge trial schedule with member body
· Negotiate and contract judges 
· Confirm with judges who will supply q-tips and vessels

	
2 MONTHS BEFORE TRIAL
	
· Confirm trial location
· Photograph and measure proposed search areas
· Send search area information and site map to judges
· Prepare the trial budget 
· Organise supplies
· Arrange member body rep, volunteers and officials

	
1 MONTH BEFORE TRIAL
	
· Advertise trial schedule
· Accept trial entries
· Confirm entries with competitors
· Collect qualifying certificates and place ribbons
· Organise demonstration dog(s)
· Organise judge(s) accommodation and payments

	
1 WEEK BEFORE TRIAL
	
· Prepare trial catalogue
· Conduct ballot if entries excessive
· Organise competitor numbers
· Arrange volunteer duties for the trial
· Designate staging and warm up areas
· Organise catering for judge(s) and officials
· Prepare target odours 48 hours before trial 
· Advise judge(s) of trial numbers, arrival and meal times


	
1 DAY BEFORE TRIAL 
	
· Ensure trial location is free of hazardous conditions
· Set up car parking and check in areas
· Set up gazebos where necessary
· Ensure stop watches and videos are working
· Mark boundaries for each of the search areas
· Signage for parking, toilets, staging, warm up and search area
· Prepare running order
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Essential Oils 100% Pure
· Birch (Betula Lenta)
· Anise (Pimpinella Anisum)
· Clove  (Clove Bud)
· Cypress (Cupressus Sempervirens)

Escentials of Australia Pty Ltd Qld               www.escentialsofaustralia.com

Mystic Moments UK				www.mysticmomentsuk.com 

Cotton Tips (Paper stemmed only)
Swisspers (Woolworths) or			www.swisspers.com.au

Kmart & Coles Stores				www.kmart.com.au

Beauty Heaven				www.beautyheaven.com.au


Pre Scented Tips
Alert Pets
Individual Jars of Tips (3 only)\		www.alertpets.com.au

Scent Dogs Australia (all 4 odours)		www.scentdogsaustralia.com

K9 Pro
Kits (Birch Anise & Clove only) 		www.k9pro.com.au

Polite Paws
Kits (Birch Anise & Clove only)		www.politepaws.com.au

Pinterest
Kits (Birch Anise & Clove only)		www.pinterest.com.au


Hide Tubes, Tins and Magnets
Alert Pets					www.alertpets.com.au

K9 Pro						www.k9pro.com.au

Pinterest					www.pinterest.com.au

Boxes & Containers
Signet, Qld					www.signet.net.au

Stanley Packaging, Victoria			www.stanleypackaging.com.au
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